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	11
	I.
	Background/Rationale

	12
	
	

	13
	
	If the proposed revision is extensive, include a section on the rationale and/or

	14
	
	background for the proposed revision.  If possible, describe the general thrust of the

	15
	
	proposed revisions.

	16
	
	

	17
	II.
	Change in Program Administration

	18
	
	

	19
	
	Example:

	20
	
	

	21
	
	From
:
The MSCS Program is a joint program of the Department of

	22
	
	Computer Science and the Department of Electrical and Electronics

	23
	
	Engineering.

	24
	
	

	25
	
	To
:
The MSCS Program is a program of the Department of Computer

	26
	
	Science.

	27
	
	

	28
	
	Justification
:
In practice the MSCS Program has been administered solely by the

	29
	
	Department of Computer Science.

	30
	
	

	31
	III.
	Change of Degree Program

	32
	
	

	33
	
	Example:

	34
	
	

	35
	
	From
:
Master of Arts (Regional Development Planning) (MARDP)

	36
	
	

	37
	
	To
:
Master of Science in Regional Development Planning (MSRDP)

	38
	
	

	39
	
	Justification
:
The change is being proposed for two reasons.  The first is to better

	40
	
	reflect that most of the required courses of the program cover

	41
	
	topics that are scientific, technical and/or quantitative nature. The

	42
	
	second reason is to be consistent with the degree

	43
	
	“Diplomingeneur” in Spatial Planning as awarded by the UNIDO

	44
	
	in Germany, which is equivalent to a Master of Science degree.

	45
	
	

	46
	
	

	47
	
	


	1
	IV.
	Changes in Administration Requirement

	2
	
	

	3
	
	Example:

	4
	
	

	5
	
	Existing Admission Requirements:

	6
	
	………………………………………… ………………………………………… 

	7
	
	………………………………………… ………………………………………… 

	8
	
	………… 

	9
	
	

	10
	
	Proposed Admission Requirements:

	11
	
	………………………………………… ………………………………………… 

	12
	
	………………………………………… ………………………………………… 

	13
	
	………… 

	14
	
	(Italicize or underline insertions to existing requirements; strikethrough deletions.)

	15
	
	

	16
	
	Justification:

	17
	
	………………………………………… ………………………………………… 

	18
	
	………………………………………… ………………………………………… 

	19
	
	………… 

	20
	
	

	21
	V.
	Institution of Courses

	22
	
	

	23
	
	(1)
Course Number  Course Title.  Course description.

	24
	
	

	25
	
	Prerequisite :

	26
	
	Credit
:

	27
	
	Justification :

	28
	
	

	29
	
	

	30
	
	Example:

	31
	
	

	32
	
	(1)
MBB 10  Introduction to Molecular Biology.  An introduction to the

	33
	
	fundamentals of molecular biology and biotechnology.

	34
	
	

	35
	
	Prerequisite :
None

	36
	
	Credit
:
2 u.

	37
	
	Justification :
This introductory course will orient students towards molecular

	38
	
	approaches to biological processes.  This will cover part of

	39
	
	the subject matter of Bio 150 which is proposed to be

	40
	
	removed from the curriculum.

	41
	
	

	42
	
	

	43
	
	

	44
	
	

	45
	
	

	46
	
	


	1
	
	(2)
MBB 110  Fundamentals of Molecular Microbiology.  Molecular diversity,

	2
	
	physiology and genetics of microorganisms.

	3
	
	

	4
	
	Prerequisite :
MBB 10, Bio 12

	5
	
	Credit
:
4 u. (2 h lec, 6 h lab)

	6
	
	Justification :
The course will provide the students with a comprehensive

	7
	
	view of microorganisms with emphasis on their molecular

	8
	
	biology.  This will cover a part of the subject matter of Bio

	9
	
	120 and MBB 120 which are proposed to be removed from

	10
	
	the curriculum.

	11
	VI.
	Revision of Courses

	12
	
	

	13
	
	A.
Change in Course Number, Course Title, Description, and Prerequisite

	14
	
	

	15
	
	(1)

	16
	
	From
:
Course Number  Course Title.  Course description.

	17
	
	

	18
	
	Prerequisite:

	19
	
	

	20
	
	To
:
Proposed Course Number  Proposed Course Title.

	21
	
	Proposed course description.

	22
	
	

	23
	
	Prerequisite:

	24
	
	

	25
	
	Justification  :

	26
	
	

	27
	
	

	28
	
	Example:

	29
	
	

	30
	
	(1)

	31
	
	From
:
MBB 140  Introduction to Genetic Manipulation.

	32
	
	Recombinant DNA techniques, cell and protoplast fusion,

	33
	
	Somatic mutation, and in vitro mutagenesis.

	34
	
	

	35
	
	Prerequisite:  Bio 140, MBB 120

	36
	
	

	37
	
	To
:
MBB 141  Principles of Gene Manipulation.  Principles of

	38
	
	Recombinant DNA technology and its applications.

	39
	
	

	40
	
	Prerequisite:  MBB 140

	41
	
	

	42
	
	Justification  :
This course will familiarize the students with the principles of

	43
	
	recombinant DNA technology, including genetic engineering,

	44
	
	gene expression and gene analysis.  MBB 120 and Bio 140 are

	45
	
	proposed for abolition and removal from the curriculum,

	46
	
	respectively.


	1
	B.
	Change in Course Title, Description, and Prerequisite

	2
	
	

	3
	
	(1)

	4
	
	From
:
Course Number  Course Title.  Course description.

	5
	
	

	6
	
	Prerequisite:

	7
	
	

	8
	
	To
:
Course Number  Proposed Course Title.  Proposed course

	9
	
	description.

	10
	
	

	11
	
	Prerequisite:

	12
	
	

	13
	
	Justification  :

	14
	
	

	15
	
	

	16
	
	Example:

	17
	
	

	18
	
	(1)

	19
	
	From
:
Archaeo 204  Archaeometry.  Techniques for exploration,

	20
	
	Excavation, analysis and dating.

	21
	
	

	22
	
	Prerequisite: None

	23
	
	

	24
	
	To
:
Archaeo 204  Scientific Archaelogical Analysis. General

	25
	
	overview of the various analytical tools used in archaeology.

	26
	
	

	27
	
	Prerequisite:  Archaeo 201

	28
	
	

	29
	
	Justification  :
The content of the old course will be taken up in detail in

	30
	
	Archaeo 206 and Archaeo 207.  This new course will provide

	31
	
	students with general background needed in higher analytical

	32
	
	courses.

	33
	
	

	34
	C.
	Change in Course Title and Description

	35
	
	

	36
	
	(1)

	37
	
	From
:
Course Number  Course Title.  Course description.

	38
	
	

	39
	
	To
:
Course Number  Proposed Course Title.  Proposed course

	40
	
	description.

	41
	
	

	42
	
	Justification  :

	43
	
	

	44
	
	

	45
	
	


	1
	
	Example:

	2
	
	

	3
	
	(1)

	4
	
	From
:
Art Studies 285  Museum and Communities.  A study of

	5
	
	museums as centers of learning in the communities.

	6
	
	

	7
	
	To
:
Art Studies 285  Museum Program Development.  A study

	8
	
	of museum programs for communities.

	9
	
	

	10
	
	Justification  :
The proposed title and description broaden the scope of the

	11
	
	course to include other programs that will enhance the role of

	12
	
	museums in communities.

	13
	
	

	14
	D.
	Change in Description and Prerequisite

	15
	
	

	16
	
	(1)   Course Number  Course Title

	17
	
	

	18
	
	From
:
Course description

	19
	
	

	20
	
	Prerequisite:

	21
	
	

	22
	
	To
:
Proposed course description

	23
	
	

	24
	
	Prerequisite:

	25
	
	

	26
	
	Justification :

	27
	
	

	28
	
	

	29
	
	Example:

	30
	
	

	31
	
	(1)   Tourism 120  Principles of Organization and Behavior

	32
	
	

	33
	
	From
:
Principles and techniques of organization, management and

	34
	
	organizational behavior in tourism planning bodies and

	35
	
	enterprises.  (Equivalent:  BA 101)

	36
	
	

	37
	
	Prerequisite:  Junior standing

	38
	
	

	39
	
	To
:
Principles and techniques or organization, management and

	40
	
	organizational behavior in tourism planning bodies and

	41
	
	enterprises.  (Equivalent:  BA 101 and BA 104)

	42
	
	

	43
	
	Prerequisite: None

	44
	
	

	45
	
	


	1
	
	Justification :
The course description of Tourism 120 is embodied in both BA

	2
	
	101 and BA 104.  The course also serves as an introduction to

	3
	
	case problem-solving, a method that is used in upper-level

	4
	
	tourism courses.

	5
	
	

	6
	
	The course is one of the entry-level courses of the BS Tourism

	7
	
	curriculum and could be taken by students of different year

	8
	
	levels, depending on their scholastic standing at the time of

	9
	
	admission in the college.  Moreover, in the proposed new

	10
	
	scheduling of courses in the BS Tourism program, these

	11
	
	courses should be taken on the first and second year.

	12
	
	

	13
	E.
	Change in Description

	14
	
	

	15
	
	(1)   Course Number  Course Title

	16
	
	

	17
	
	From
:
Course description

	18
	
	

	19
	
	To
:
Proposed course description

	20
	
	

	21
	
	Justification :

	22
	
	

	23
	
	

	24
	
	Example:

	25
	
	

	26
	
	(1)  CS 12  Computer Programming II

	27
	
	

	28
	
	From
:
Advanced programming techniques, second course in Pascal:

	29
	
	dynamic data types, recursion, and text files.  Concepts of

	30
	
	elementary data structures:  liner lists, stacks, queues.

	31
	
	

	32
	
	To
:
Advanced programming techniques.  Recursion.  Abstract data

	33
	
	types:  stacks, queues, linked structure. Programming

	34
	
	interfaces.  Introduction to object-oriented programming:

	35
	
	classes, inheritance, polymorphism. Event-handling.

	36
	
	Exception handling.  API programming.

	37
	
	

	38
	
	Justification :
The new course description reflects an object-orientation.

	39
	
	

	40
	
	

	41
	
	

	42
	
	

	43
	
	

	44
	
	

	45
	
	


	1
	F.
	Change in Course Number, Course Title and Credit

	2
	
	

	3
	
	(1)

	4
	
	From
:
Course Number  Course Title

	5
	
	

	6
	
	Credit:  Number of units

	7
	
	

	8
	
	To
:
Proposed Course Number  Proposed Course Title

	9
	
	

	10
	
	Credit:  Proposed number of units

	11
	
	

	12
	
	Justification  :

	13
	
	

	14
	
	

	15
	
	Example:

	16
	
	

	17
	
	(1)

	18
	
	From
:
Archaeo 271  Special Topics in Archaeology and the

	19
	
	Environment

	20
	
	

	21
	
	Credit:  3 u.

	22
	
	

	23
	
	To
:
Archaeo 279  Special Topics in Archaeology

	24
	
	

	25
	
	Credit:  3 u. (may be taken more than once provided the topics

	26
	
	are different and shall be indicated for record purposes)

	27
	
	

	28
	
	Justification  :
To provide students up-to-date knowledge on topics in

	29
	
	archaeological science not covered in other archaeological

	30
	
	courses.  The change in course title allows for more flexibility

	31
	
	in choice of topics.

	32
	
	

	33
	G.
	Change in Course Number and Course Title

	34
	
	

	35
	
	(1)

	36
	
	From
:
Course Number  Course Title

	37
	
	

	38
	
	To
:
Proposed Course Number  Proposed Course Title

	39
	
	

	40
	
	Justification  :

	41
	
	

	42
	
	

	43
	
	

	44
	
	

	45
	
	


	1
	H.
	Change in Course Number and Prerequisite

	2
	
	

	3
	
	(1)

	4
	
	From
:
Course Number  Course Title.  Course description.

	5
	
	

	6
	
	Prerequisite:

	7
	
	

	8
	
	To
:
Proposed Course Number  Proposed Course Title

	9
	
	

	10
	
	Prerequisite:

	11
	
	

	12
	
	Justification  :

	13
	
	

	14
	
	

	15
	
	Example:

	16
	
	

	17
	
	(1)

	18
	
	From
:
MBB 141  Molecular Genetics.  Principles and mechanisms

	19
	
	of heredity at the molecular level, based on studies of

	20
	
	prokaryotic, eukaryotic and viral systems.

	21
	
	

	22
	
	Prerequisite:  Bio 140 / equivalent

	23
	
	

	24
	
	To
:
MBB 140  Molecular Genetics

	25
	
	

	26
	
	Prerequisites:  MBB 10, Bio 12

	27
	
	

	28
	
	Justification  :
Molecular Genetics is taken up first and is a prerequisite to

	29
	
	Principles of Gene Manipulation, MBB 141. Bio 140 is being

	30
	
	proposed to be removed from the curriculum; its subject

	31
	
	matter is to be taken up in MBB 140 and MBB 142.

	32
	
	

	33
	I.
	Change in Prerequisite

	34
	
	

	35
	
	(Depending on the course, a course description may have to be provided as in the

	36
	
	above example.)

	37
	
	

	38
	
	(1)   Course Number  Course Title.  Course description (as needed)

	39
	
	

	40
	
	From
:
Prerequisite

	41
	
	

	42
	
	To
:
Proposed prerequisite

	43
	
	

	44
	
	Justification :

	45
	
	


	1
	
	Example:

	2
	
	

	3
	
	(1)   PI 100  The Life and Works of Jose Rizal

	4
	
	

	5
	
	From
:
Senior standing

	6
	
	

	7
	
	To
:
Junior standing o nakatapos na ng 60 o mahigit na yunit

	8
	
	

	9
	
	Justification :
Nakasasapat na ang pangkalahatang edukasyong dulot ng

	10
	
	unang dalawang taon bilang prerequisite para sa kursong Rizal.

	11
	
	Bukod dito, magiging madali ang daloy ng enrolment at

	12
	
	akademikong pag-iiskedyul.

	13
	
	

	14
	J.
	Change in Course Title

	15
	
	

	16
	
	(1)

	17
	
	From
:
Course Number  Course Title

	18
	
	

	19
	
	To
:
Proposed Course Number  Proposed Course Title

	20
	
	

	21
	
	Justification  :

	22
	
	

	23
	
	

	24
	
	Example:

	25
	
	

	26
	
	(1)

	27
	
	From
:
IR207.2  Labor Standards, Justice and Equality

	28
	
	

	29
	
	To
:
IR207.2  Labor Standards, Justice and Equity

	30
	
	

	31
	
	Justification  :
The original intention was to emphasize equity and not

	32
	
	equality by itself.

	33
	
	

	34
	K.
	Change in Credit Units

	35
	
	

	36
	
	(1)   Course Number  Course Title

	37
	
	

	38
	
	From
:
Credit:  Number of credits

	39
	
	

	40
	
	To
:
Credit:  Proposed number of credits

	41
	
	

	42
	
	Justification :

	43
	
	

	44
	
	

	45
	
	Example:

	46
	
	


1
(1)   IR214  Special Problems in Labor Policy and Administration
2
3
From
:
Credit:  2 u.

4
5
To
:
Credit:  3 u.

6
7 Justification :
The requirements and frequency of class meetings in IR214 are

8 the same as in the other courses with 3 units.

9
10
L.
Change in Course Number
11
12
(1)

13
From
:
Course Number  Course Title
14
15
To
:
Proposed Course Number  Course Title
16
17
Justification  :

18
19
20
Example:
21
22
(1)

23
From
:
MBB 199  Special Topics in MBB
24
25
To
:
MBB 197  Special Topics in MBB
26
27 Justification  :
To conform with the course numbering of other units of the

28 College where Special Topics is a 197 course.

29
30
VII.   Abolition of Courses
31
32
(1)   Course Number  Course Title.  Course description.

33
34
Justification :

35
36
VIII. Change in Program Requirements
37
38
A.
Change in Course Classification from Required to Elective
39
40
(1)   Course Number  Course Title
41
42
Justification :

43
44
B.
Change in Course Classification from Elective to Required
45
1
(1)   Course Number  Course Title
2
3
Justification :

4
5
C.
Deletion of Courses from the Program
6
7 (Courses for deletion are courses offered by units other than the proponent unit

8 and which the proponent unit no longer requires of its students.)

9
10
(1)   Course Number  Course Title
11
12
Justification :

13
14
D.
Addition of Courses
15
16 (Courses to be added to the program are courses offered by units other than the

17 proponent unit and which the proponent unit will require of or allow its students

18 to take.)

19
20
(1)   Course Number  Course Title
21
22
Justification :

23
24
E.
Specific Indication of Recommended RGEP Skills
25
26
F.
Change in Total Number of Units
27
28
From
:

29
30
To
:

31
32
IX.
Summary of Proposed Changes
33
34
35
36
37
38
39
40
41
42
43
44
45
1
X.
Checklist of Existing and Proposed Curricula
2
	Existing Curriculum
	Proposed Curriculum

	First Semester, First Year

	Subjects
	Credit
	Subjects
	Credit

	Second Semester, First Year

	Subjects
	Credit
	Subjects
	Credit

	Etc.


3
4
5
6
7
8
9
10
11
CURRICULAR NOMENCLATURE
A. Degree Program
1. Curriculum. The entire academic program including admission requirements, list of courses, etc.

2. Program of study. List of specific courses including actual electives that student takes.

3. Checklist. Courses arranged by semester with number of units indicated.

B. Program Area
1. Major/area of specialization. Principal discipline or field of study as reflected in the title of the degree program.

2. Minor. Sub‐field or sub‐specialization with fewer units; may be in the major field or in another discipline.

C. Course
1. General education. Set of 45 units, with 15 units in each general domain (arts and humanities, social science and philosophy, natural science and math) that all students must take from a range of courses listed in each domain.

2. Major. Set of courses in principal discipline/field of study with prescribed total number of courses and units, of which certain courses are specifically required.

3. Cognate. Course outside of but related to the major discipline or field, with minimum number of required units; aims to complement or enrich the major courses.

4. Core. Subset of major courses common to all majors or tracks of a particular program; required major courses.

5. Foundation. Required course from another discipline usually as a prerequisite to major courses; for example, Math 17 for Biology majors.

6. Prerequisite. Course that must be taken prior to another course; imposed to reflect the sequential nature of knowledge involved in the courses.

7. Co‐requisite. Course that is also required in order to take another course but may be taken at the same time as the other.

8. Legislated. Course mandated by law or, in the case of professional fields, by the Professional Regulatory Commission; for example, Philippine Institutions 100 (Rizal course).

9. Elective. Course a student can choose from any area or discipline and regardless of course number.

10. Qualified elective. Elective that indicates the area or discipline and/or level of course number (e.g., below or above 100) from which the student is to choose the elective.

D. Instructional Format
1. Lecture. Presentation and discussion of the subject by the instructor.

2. Laboratory. Application of scientific and other principles in a controlled environment by means of experiments; usually an inductive exercise in which students arrives at general principles from the experiments or, in the case of human sciences (e.g., psychology), observe a specific occurrence in light of general observations about human beings and the world at large. In proficiency courses (e.g. language, speech), application and repeated practice of skills.

3. Seminar. Student‐led discussion (as in reading seminar) or presentation of paper (as in research seminar) at senior undergraduate and graduate levels.

4. Colloquium. Development of student’s research proposal or thesis at senior undergraduate and graduate levels.

5. Selected topics. Topic not normally covered by major courses but selected by the appropriate academic body because it deals with the latest development in the field or a new sub‐specialization or sub‐area in the discipline; varies according to the availability of the instructor’s expertise; sometimes may be taken more than once provided the topic is not the same as the previous ones.

6. Special topics. Same as selected topics; sometimes used to develop a new course.

7. Special problems. Focuses on research problems.

8. Special projects. Student research project or production as in the visual and performing arts.

9. Thesis. A 200‐level course for undergraduates and 300‐level course for master’s students, which requires the student to demonstrate the capacity to research and write a coherent, well‐organized and substantive piece or the equivalent in literary, visual and performing arts.

10. Dissertation. 400‐level doctoral thesis in which the student is expected to make a contribution to knowledge, as follows: to uncover new facts or reinterpret known facts in distinctly novel ways on the basis of sound methodology; or in the case of the arts, devise a new approach to the formal elements of arts; or develop new methods of investigation and analysis. The literary (artistic or scientific, as the case may be) presentation of the dissertation must also be acceptable.

11. Workshop. Hands‐on application of visual, performing and literary arts.

12. Studio. Hands‐on production course using radio, TV equipment or  architectural facilities.

13. Fieldwork. Research (data gathering) done in a field site under UP faculty supervision.

14. Practicum. Apprenticeship in the profession such as in hospitals, schools or private industry under UP or external supervision.

15. Internship. In medicine, UP faculty‐supervised rotation of the students to various departments doing dispensary, emergency room, ward, operating room, clinic and community work, where acquired theoretical knowledge is applied in the promotion of

health, prevention and management of common diseases; in other fields, the same as practicum.

16. Residency. Training program on a given specialization undertaken by a graduate of a duly recognized medical school, after completing one‐year internship in an accredited hospital and passing the medical board exam.

E. Curricular Revision
1. Institution. Creation of a course or program, specifying in the case of a  course,  its course code, number, title, description, number of units, prerequisite, and type of instructional format (lecture, laboratory); in the case of a program, providing the entire curriculum, program requirements and specifying the faculty roster, budget and resource (laboratory, library) requirements, including laboratory fees where applicable.

2. Addition. Imposition of a new requirement or addition of a course to the program.

3. Deletion. Removal of a course or a requirement from a particular program; the course continues to exist in other programs.

4. Abolition. Removal of a course entirely from the CU’s academic programs and from the academic catalogue.

5. Reclassification. Change from one type of course (major, minor, elective) to another.

6. Course revision. Change in any of the following: course  code, number,  title, description, number of units, prerequisite or sequence of study.

CURRICULAR REVIEW AND SUSPENSION AND ABOLITION OF DEGREE PROGRAMS1
The curriculum should be reviewed every three to five years, depending on the pace of development in the discipline. Whether the program is old or new (i.e., being proposed for institution), the review process must be guided by five basic questions:

· Is the program necessary?

· Is the program good?

· What is its impact on other programs?

· Does the proponent have the capacity and resources to teach the program well?

· Does the proposal meet the standard curricular format?

Curriculum Review Guide
The rationale behind each question and the relevant aspect of the curricular proposal (if new) or the curriculum are explained in Table 1.

Table 1.  Curriculum Review Guide

	Rationale
	Aspect of Curriculum

	Is the program necessary?
· To establish the program’s place in the thrust or direction of the university system, campus and college

· To ensure that the university expands on academically sound and rational grounds

· To avoid unnecessary duplication
	· Program objectives

· Need for the program

· Comparison with similar programs elsewhere in the university and region of the country

· Projected enrolment

· Employment potential of graduates

	Is the program good?
· To ensure the best possible quality and enforce standards of the university, the discipline/field, and the relevant profession

· To serve the university’s mission of scholarship and contribution to learning and knowledge
	· Program objectives

· Course description, content, syllabi, readings

· Admission standards

· Academic requirements

· Program of study

· For old programs, feedback from students, alumni and professional societies

· For professional programs, performance of graduates in licensure exams



[image: image1]
1 Taken from “Program Review,” module prepared by Maria Serena I. Diokno for the Academic Management Development program of the UP System, 16 July 2002.

	Rationale
	Aspect of Curriculum

	What is its impact on other programs?
· To ascertain that other units offering courses required by the proposed program (e.g. , “service” courses like basic math or science) will be able to meet the demand of the new program

· To enable other units to avail of the proposed courses for their own majors (as electives or minor/cognate subjects)
	· Checklist of courses (by semester)

· Expected enrolment

· For old programs, feedback from other units (faculty and students)

	Does the proponent have the capacity and resources to teach the program well?
· To provide the best standard for teaching and learning

· To elicit the support of the administration for the necessary infrastructure
	· Faculty roster

· Facilities (laboratory, computers)

· Library collection

· Budget

· For old programs, feedback from students

	Does the proposal meet the standard curricular format?
· To provide consistency in keeping with minimum standards across the system

· To facilitate cross‐listing of courses, cross‐registration, computerization of registration and related processes
	· Format of title, course number, description, etc.

· Number of credit units, total number and by type of instructional format


Review Results
The evaluation should produce one of several courses of action:

· Retention. The program is retained as it is because it is found to be excellent.

· Revision.
The program is changed in response to identified problems and needs.

· Suspension. No new students are admitted to the program until it is radically improved or, failing that, abolished.

· Abolition. The program is abolished or phased out altogether because it has failed to serve its purpose or has fallen way below standard.

For each course of action, the reasons must be clearly spelled out. Since these curriculum changes require the approval of the University Council, evidence must be presented that each revision is warranted. In every instance there should be affirmation of the basic tenet that the life of an academic program rests on its adherence to standards of excellence and not to politics, popular demand, departmental turf, prior claim or   “tradition’. If a course or program fails to meet the University’s own standards, it may not be established; and if by fluke or design, its institution was approved, the risk of a phase‐out becomes no less real; the phase‐out is simply postponed.

The revision of the curriculum includes any one or more of the following.  Every change must be supported by a justification.

Table 2.  Types of Curricular Revision

	Type
	Example

	Course revision
	· Change of course title, code, description, number of units, prerequisite

· If the proposed description is entirely new, the old course is abolished and a new one, instituted.

	Course institution
	· Statement of course title, code, description, number of units and prerequisite

· A merger of two courses requires the abolition of the two and the institution of a course with a new title, code, etc.

	Revision of program requirement
	· Change of admission or entry requirements, retention grade

· Change of number of major, minor and/or elective courses

· Reclassification of courses (from major to core course and vice versa, from elective to major course and vice versa, from free to qualified elective and vice versa)

· Addition or deletion of a course requirement

	Revision of major area
	· Creation or abolition of major

· Consolidation of two or more major areas

	Course abolition
	· Removal of course from academic catalogue of the campus

	Course deletion
	· Retention of course in the catalogue (because it is used by other programs) but removal from the program


Suspension and Abolition of Programs
More difficult than revising the program is the option of suspending or abolishing it altogether. Attachments will have been formed by the time this course of action is contemplated, and one or another group (possibly the alumni as well) might oppose the abolition. This option, therefore, must be exercised under clearly imperative or compelling conditions and normally after a period of at least five years.

The rationale for suspending and abolishing a program is basically the same. Table 3 suggests that under certain conditions, a unit may decide to suspend the program first and attempt to rehabilitate it in the immediate future, or abolish the program outright. The time frame for improving the program is one to three years, depending on the nature of the problem. If lack of faculty is the problem, the unit may be given up to three years to recruit good faculty. However, should the unit fail to do so within the given time frame, the department must take the final option of abolishing the program.

Table 3 also indicates that certain conditions are so compelling – such as the failure of the program to satisfy minimum CHED requirements – as to warrant the immediate closure and abolition of the program. Students enrolled in the program should be allowed to complete it or be given the choice to shift to another program.

Any one of the conditions below is sufficient justification to suspend or abolish a program.

Table 3.  Conditions for Suspension and Abolition of a Program

	Condition
	Suspend
	Abolish

	The program does not satisfy CHED minimum requirements.
	
	

	The program has failed to meet the university’s own standards of excellence.
	
	

	It has not served its purpose or met the competencies and requirements of the discipline.
	
	

	The program has been suspended for more than three years.
	
	

	It compares poorly with similar ones in other universities.
	
	

	Faculty expertise is lacking.
	
	


Student enrolment is also an important factor. Declining enrolment is cause for concern and could point to a weakness in the program. However, the lack of a program’s “marketability” (here defined as the prevailing salary in a particular job market) is not by itself a condition for abolishing a program, especially if the program is academically sound and is found to be necessary.

When a unit opts to suspend a program, no new students are admitted. The unit must ensure, however, that those currently enrolled are able to complete the program. The suspension of a program must be approved by the Chancellor; by the same token, the revival of a program must be approved by the Chancellor.

When a unit decides to abolish a program, the degree ceases to exist, provided that students enrolled in the program are allowed to finish it. The abolition of a program must be approved by the President and the Board of Regents.
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